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Action Plan 
 
List three takeaways from today’s program. 
 
 
 
 
 
 
 
 
 
 
 
 
How do you intend to use what you’ve learned? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Make your intentions SMART action items that move you forward.  

Specific:  The more specific a goal, the greater the chance it will be accomplished.  Clearly define the 

specific outcome you want to create and mention why it’s important to you. 

Measurable:  If you can’t measure it, you can’t manage it.  How will you know when you have 

reached your goal? Include time, frequency & duration. 

Attainable:  Your goals should stretch you, but still be possible. 

Relevant:  Is the goal worthwhile and will it meet your needs?   

Timely:  A timeframe creates a sense of urgency and accountability.   
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